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Introduction 
An interlibrary loan is a transaction in which a library borrows material from another library for its 
patrons. The purpose of the interlibrary loan service is to increase access to information by making 
materials in other libraries available to our patrons. 
 
Policy 
Patrons of Lincoln County Public Library may request interlibrary loan service. Material will be 
requested from another library when it is not available in our library. There are no charges either to 
Lincoln County Public Library customers or to other libraries for interlibrary loan transactions. Material 
must be returned on time as not to jeopardize Lincoln County Public Library’s interlibrary loan 
privileges with the lending library. 
 
When an interlibrary loan item is received by the Lincoln County Public Library, the requestor will be 
notified by telephone and the item will be held for pick-up at the circulation desk. 
 
Limitations placed on the use of borrowed material by the lending library will be honored. Length of 
loan is determined by the lending library. Renewals must be requested at least 5 days before the due 
date. 
 
The library affirms that interlibrary loan is adjunct to, not a substitute for, the library’s collection. In 
meeting patron needs, the library will exhaust local resources first, before requesting items on 
interlibrary loan. Items in frequent or recurring demand will be considered for purchase. The library 
will not seek loans of materials that have been published within the last 12 months. 
 
How to submit a request 
A patron may submit a request at the circulation desk or over the phone. Forms are available for 
placing a request. Five (5) active requests per patron are allowed. Service will be provided as quickly as 
possible. Turnaround time varies upon the lending library and the materials requested. The library will 
strictly observe any conditions for use for loaned materials that are imposed by a lending library. 
 
The library will not charge its patrons a fee for borrowing via library loan. The library will endeavor to 
collect any charges for overdue materials, loss, or damage from the patron who received the materials. 
The Library will be responsible for materials borrowed on behalf of its patrons, from the time the 
material leaves the lending library until it is returned there. The library agrees to pay for overdue 
charges, damages, or loss of materials borrowed on interlibrary loan. 
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